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00 00paboTKe MepCOHATBHBIX JAHHBIX
pa6orauxos MAOY I'apamkunckoii COIL

1. OO0Omme moI0KEHUS

1.1.Hacrosmee Ilonoxkenne 006 00pabOTKE TEPCOHANBHBIX JAaHHBIX PabOTHHKOB (Hajiee —
[lo/io’keHre) ~ MYHHIMNATLHOIO  aBTOHOMHOrO  00IIe00pa3oBaTebHOIO  YUPEKICHHS
TapalukuHCKas CpeIHss 0611e00pasoBaTeNbHas IKojIa PaspaboTaHo B COOTBETCTBUH ¢ Tpy10BBIM
komekcom Poccuiickoit ®enepanuu, Koncturynmeit Poccmiickoit ®enepanuu, ['paxgaHcKum
xonekcom Poccmiickoii ®enepamuu, Denepanbubii 3akon ot 27.07.2006 N 149-03 (pexn. ot
13.07.2015) "O6 uupopMaImy, HHPOPMALMOHHBIX TEXHOIOTHSX | O 3aIUTe HHopMauu'" (C U3M.
W jo1., Berym. B ey ¢ 10.01.2016), ®enepanbibiv 3akoHOM 0T 27.07.2006 N 152-@3 (pen. ot
21.07.2014)  «O mepcoHaIbHBIX NaHHBIX», IIpaBuIaMu BHYTPEHHEro TPYAOBOIO pPAaCIoOpsiaKa
MAOY TI'apamkunckoit COILL

1.2. Llenb paspabotku IlooxeHnst — oInpeeseHne Iopsaka oOpaboTKH MePCOHATBHBIX TaHHbIX
paGOTHUKOB; OOECIICYEHHE 3aIUThI IPaB ¥ cBOOO pAOOTHUKOB ITPH 00paboTKe UX MEPCOHATBHBIX
JIAHHBIX, 4 TAaK)K€ YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MMEIOIMX JOCTYNl K
MepCOHAIBHBIM  JaHHbM paboTHHKOB MAOY  Tapamxunckas COILL 3a  HeBBIIOTHEHHE
TpeGOBaHUH HOPM, PETYJIHUPYIOMHUX 00pabOTKY M 3alIUTY IEPCOHAIBHBIX JAHHBIX.

1.3. I[Mopsanox BBoja B jieiicTBHE U M3MeHeHHs lonoxeHus.
1.3.1. Hacrosimee Ilono)keHWe BCTymaeT B CHIIy C MOMEHTa €ro YTBEPXKACHHS IHPEKTOPOM
MYHHIMTATLHOIO aBTOHOMHOTO 00Ie00pa30BaTebHOTO yUPEeKACHUs |'apalkuHCKas CpeIHss
061IIe00pa3oBaTebHas IKOJIA U JEHCTBYeT OeCCpOUHO, 110 3aMEHbI €ro HOBbIM ITosoXKeHneM.
1.3.2. Bce u3menenust B [lono)xeHne BHOCATCS IIPUKA30M.
1.4. Bee pabotnuku MAOY Tapauikusckas COIL 1okl OBITE 03HAKOMIICHBI ¢ HACTOSIIMM
[TostosxeHUuEM 1O MOITHUCh.
1.5. PexuM KOH(QHUIEHIIHAILHOCTH IEPCOHAIBHBIX JAHHBIX CHHMAaeTCs B ClIydasiX HMX
00e3TMYMBAHMS U 110 HCTEYEHHH 75 JIeT CpOKa MX XpaHEHMs], WK IIPOJJICBACTCS HA OCHOBAaHUH
3aKJIFOYCHU 3KCHCpTHOﬁ KOMHUCCHH O6p330BaTeJIbHOI>'I Oopranusanuu, €CJIiu HHOEC HE OIIPEACJICHO
3aKOHOM.

2. OcHoBHbIE OHATHS B COCTAB NEePCOHAIBHBIX JAaHHBIX paﬁonmlcon

2.1. Jlna neseii nHacrosimero [1ooxenus HCIOIB3YIOTCS CIISTYIOIUE OCHOBHBIC IIOHSATHS:

— TepcoHabHbIE JJaHHbIe PabOTHHKA — JF00ast HHGOPMAIUs, OTHOCSIIASNCS K ONPEICICHHOMY
WJIM OTIpeieISEMOMY Ha OCHOBAHHMM Takol MH(opMaiuy pabOTHHKY, B TOM YHCIIE €T0 bammus,
MMsI, OTYECTBO, TOJ, MeCsll, Jara M MeCTO POXICHMS, aJpec, CEeMEeWHOEe, COLHAIBHOE,
MMYIIECTBEHHOE TOJIOXKEHHe, o0pa3oBaHue, Ipodeccus, IOXOABI, Jpyras uHpOpMaLHs,
HeoOXoauMast paboTOIATENIO B CBSA3U C TPYJAOBBIMU OTHOIICHUSMHU;

— 06paboTKa TEPCOHATBHBIX JaHHBIX — COOp, CHCTeMaTH3alus, HAKOIUICHHE, XPaHEHHE,
yTouHeHne (OOHOBIEHME, HM3MEHEHHE), HCIOIb30BaHME, PACIPOCTpaHeHHe (B TOM YHCIE
repesiaua), 06e3IMIuBanme, OIOKAPOBAHHE, YHHUITOKEHHE EPCOHABHBIX JAHHBIX PAOOTHUKOB



MAOY T'apamkusckas COILL;

—  KOH(UJIEHIUATBHOCTh IE€PCOHANBHBIX JTaHHBIX — obs3aresibHOE UL COOIIOJICHHMS
HA3HAYEHHOTO OTBETCTBEHHOIO JIMIIA, TIOJIyUYMBIIETO JOCTYNl K IIE€PCOHAIBHBIM JaHHBIM
paGOTHHUKOB, TPEOOBAHHUE HE JOIYCKATh UX PACTIPOCTPAHCHHU 6e3 coracus pabOTHUKA UM HHOT'O
3aKOHHOTO OCHOBAHHS,

—  pacrpocTpaHeHHe MEPCOHANBHBIX JIAHHBIX — JCHCTBHS, HANPABICHHBIC HA Iepejady
IepPCOHANBHBIX JIAHHBIX PAOOTHHUKOB OIPEICICHHOMY Kpyry JIHIL (mepeaaya MepCOHAIBHBIX
JAHHBIX) WX HA 03HAKOMJICHHE C TIEPCOHAILHBIMU IAHHBIMA HEOTPAHUYCHHOTO Kpyra JIMI, B TOM
yucie 00HAPOIOBAHKE TIEPCOHATIBHBIX JAHHBIX PAOOTHUKOB B CPEJICTBAX MaccoBO# HH(OpMALIUH,
pasMelnenye B MHOOPMAIHOHHO-TEIEKOMMYHUKALMOHHBIX CETAX WM MPEOCTABICHAE ZI0CTyIa
K TIePCOHATBLHBIM JIAHHBIM PAOOTHUKOB KAKUM-TTHOO0 HHBIM criocoboM;

— HCIOJIB30BAHKE [IEPCOHATBHBIX JAHHBIX — JIEHCTBHS (Onepalyi) ¢ HepCOHATBHBIMH JaHHBIMH,
coBepIIaeMble JIOJDKHOCTHBIM JIMIIOM 00pa30BaTebHOM OpraHu3aldd B HEIAX MPUHATH
pelleHnii WM COBEPLICHHS MHBIX ACHCTBHH, MOPOXKIAIONMX FOPUAMYCCKUE MOCIEICTBHS B
OTHOIIEHHH pabOTHUKOB JTUO0 MHBIM 00pa30M 3aTparkBaloIIKX UX TpaBa U cBOOO/IBI WM IIPaBa
¥ CBOOO/IBI IPYTUX JIMIL,

— GIOKMPOBAHKE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MPEKPALICHHE cOopa, cucTeMaTH3aluy,
HAKOIUICHHS, MCIONB30BAHMS, PACTIPOCTPAHEHHs IEPCOHANBHBIX NaHHBIX PAOOTHHKOB, B TOM
yKClie UX Nepelaun;

— YHHYTOXEHHE MEPCOHATBHBIX JIAHHBIX — JCHCTBHS, B PE3YJIbTATe KOTOPBIX HEBOSMOXNHO
BOCCTAHOBHTB COJIEpIKAHKE IIEPCOHANBHBIX IAHHBIX B UH(YOPMALOHHON CUCTEME IIEPCOHATBHBIX
JAHHBIX PACOTHMKOB WM B PE3yNbTaTe KOTOPBIX YHHYTOXKAKOTCS MaTCpPUAbHRIC HOCHTCIIH
[epCOHATBHBIX JTAHHBIX PAOOTHHKOB; — 00C3/IHYHBAHIE MEPCOHATBHBIX JAHHBIX — JeUCTBUS, B
pe3ylbTaTe KOTOPBIX HEBO3MOXHO ONPENCNIHTh MPHHAIEHKHOCTE MEPCOHANBHBIX  JaHHBIX
KOHKpPETHOMY PabOOTHHKY;

— O0IIe/IOCTYITHBIE TIEPCOHAIBHBIE JTAHHBIE — MEPCOHAIBHBIC IAHHBIC, A0CTYTI HEOTPAHUCHHOTO
Kpyra JHIL K KOTOPHIM IIPEOCTABIEH ¢ COrNIachsi pabOTHHKA MM HA KOTOPBIC B COOTBETCTBUM C
beneparbHBIMU 3aKOHAMH HE pacrpocTpaHsIeTCs TpeboBaHuE COOTIOICHUS
KOH(UICHIIMATBHOCTH.

— urdopManus — cBeIeHus (COOOIEH s, TaHHbIC) HE3aBUCUMO OT (GOpMBI MX TIPE/ICTABIICHHS.
— JOKyMEHTHpOBaHHas HH(OpMaIHs — 3adUKCHPOBAHHAA HA MATCPHAILHOM HOCHTCIIE IyTEM
JIOKYMEHTHpPOBaHus HHGOPMAIKS € PEKBU3UTAMH, TIO3BOJSIOMUMHA  ONPEIETUTH  TaKyro
MH(OPMAIHUIO WK €€ MAaTEPUAIIbHBIH HOCUTENb.

2.2. B cocraB IepCOHATBHBIX JaHHBIX PAGOTHHKOB 00pa3oBaTENbHON OPraHW3alMH BXOIAT
JIOKYMEHTBI, cojiepKaniue MHGpOpMaruio 0 NacnopTHBIX MaHHbIX, 00pa3oBaHUM, OTHOIIEHHH K
BOMHCKON OOS3aHHOCTH, CEMEHHOM IIOJIOKEHHH, MECTE JKHTEIBCTBA, COCTOSIHHHM 310pOBbi, a
TaKXke O TPEIBLLYIIMX MECTaX MX paboThI.

2.3. KoMIUIeKe JIOKYMEHTOB, COMPOBOXIAIONINI MPonece 0pOpMICHHS TPYIOBBIX OTHOIIEHUH
pa6otuuka B MAOY T'apamkuuckoit COIL npu ero npueme, mepeBoze U yBOILHCHIH.

2.3.1. Undopmanusi, TnpeacTaBiseMas pPaOOTHHKOM —HpU  [OCTYIUICHHH Ha paboty B
06pa3oBaTeIbHYI0 OPraHU3aIMIO, JIOJDKHA UMETh JTOKYMEHTAIBHYIO dopmy. Ilpu 3axmoueHun
TPYZOBOTO JIOTOBOPA B COOTBETCTBHMH €O CT. 65 TpyjnoBoro Kozxekca Poccuiickoit Denepanyu
JTUI0, TIOCTYTIAIONIEE Ha paboTy, MPEAbIBIAET PAOOTOAATENIIO:

— [ACTOPT WM MHOW JTOKYMEHT, YOCTOBEPSIOMINN JTHIHOCT;

— TPYJIOBYIO KHIKKY, 32 MCKJIIOUCHHUEM CITy4aeB, KOraa TPY/10BO#i IOTOBOP 3aKJHOYAETCSI BIEPBBIC
WM PabOTHHK [OCTyNAaeT Ha paboTy Ha YCIOBHAX COBMECTHTENILCTRA, 1100 TpyZoBas KHHXKKA Y
paGoOTHHMKA OTCYTCTBYET B CBSI3H € €€ YTPATOM MK MO IPYTHM HPHIHHAM;

— CTPAXOBOE CBUJIETEIBCTBO IOCYIAPCTBEHHOTO HEHCHOHHOTO CTPaXoBatus;

— JIOKYMEHTBI BOMHCKOTO yd4era — JUld BOEHHOOOSI3aHHBIX M JIMI], IOJJICKAIIUX BOUHCKOMY
y4ery;
— JOKyMeHT 06 00pa3oBaHHH, O KBATM(UKALNK HIM HAIMYUK CTICHHATBHBIX 3HAHUU — IIpH

[IOCTYIIEHHH Ha PaboTy, TPEOYIONIYIO CHEIMAIbHBIX 3HAHMH WA CIeUaTbHOM OITOTOBKH;

— cuzeTenbeTBo 0 nprcBoenun MHH (nipu ero Hamu4uy y paboTHHKA).

2.3.2 TIpn opopmiiennu pabotauka B MAOY 'aparkuHcKas COIII pabOTHUKOM OTJIENIa KaJpoB
sanonusiercss yuudurumposannas dopma T-2 «Jlnuynas kaprodka pabOTHHKa», B KOTOPOM



OTPAXKAIOTCA CIIE/TyIOLIMe aHKETHBIE U OnorpapuyecKue JaHHbIe paboTHHKA:

- 06pazoBanme, podeccus, CTax paboThl, COCTOSHUE B Gpake, MacrOpTHBIE TaHHbIE);

— CBeJIEHHs O BOUHCKOM YYETE,

— JIaHHBIE O IIpHeMe Ha paboTy;

B nanpHelieM B TMUHYIO KapTOUKY

BHOCSITCS:

— CBEJICHUS O TIEpeBOIax Ha JAPYTyIo pabory;

— cBeJIcHUs 00 aTTeCcTalluy,

— ¢cBeJIEHHS O TIOBBIIEHUH KBATH(DUKAIMH,

— cBeJICHUS O TPO(ECCHOHANBHON MEPETIOATOTOBKE;

— ¢cBeJIeHHS 0 Harpajaax (MOONIPEHHMSX ), TOYETHBIX 3BAHUAX;

— cBeJIEHUs 00 OTITyCKax;

— CBEJICHHUS O COLUAIBHBIX FapaHTHsIX;

— CBEJICHHS O MECTE JKUTEICTBA U KOHTAKTHBIX TelepoHax.
2.3.3.B cexperapuate CO3/1al0TCS M XPAHATCS CIIEyFOIIHE TPYIIIbI IOKYMCHTOB, COACPKAIIIE
JaHHBIE 0 PAOOTHUKAX B €JIMHAYHOM MJIA CBOJIHOM BH/IC!

2.3.3.1. JIOKyMEHTBI, coOJepiKallie IePCOHATbHBIC JaHHbIC pabOTHUKOB  (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOIINE TIPOIECC OGOPMIICHHS TPYIOBBIX OTHOIIICHUU TIpH IIpHEME Ha
paGoTy, MepeBOJIe, YBOIBHEHMH; KOMILIEKC MATePHATOB N0 aHKCTHPOBAHHIO, TECTHPOBAHHUIO,
[POBEJICHHIO COOECEIOBAHAMN C KAH/IMIATOM Ha JOJDKHOCTD; TIOVIMHHAKY M KOTIMH [IPUKA3OB 110
JMYHOMY COCTaBy; IIMUHBIE fela W TPYJOBbIE KHIKKA PabOTHUKOB; J€id, COACpNAIIie
OCHOBAaHMS. K TIPHKA3y IO JIAYHOMY COCTaBy; Jlejid, COJAEpXKallue MarepHajbl arTeCTaluu
paBOTHUKOB; CITyXeOHBIX pacciel0BaHuiH; CIPaBOYHO-UH(POPMAIOHHBIH OaHK [TaHHBIX II0
nepcoHany (KapToTeKH, JKypHAIbl); TOJIMHHAKA H KONHM OTYCTHBIX, AHAIUTHYCCKAX H
CIIPaBOYHBIX ~MaTEPHANOB, MEPEJABACMBIX  PYKOBOJACTBY OpraHu3aiuy, pPyKOBOJUTEISIM
CTPYKTYPHBIX TOJpA3/eNeHuii; KOMMKM OTYETOB, HANPABIAEMBIX B IOCYIAapCTBCHHBIE OpraHbl
CTATUCTUKH, HAJIOTOBbIE HHCIIEKIIUH, BBIIIECTOSIINAE OPraHbl yIPaBICHUS U IPYTHe YUPEKICHUS).

2:3.3:2: JIOKyMeHTal\si [0 OpraHu3alud  paboThl  CTPYKTYPHBIX oApa3ACIICHUN
(IIOJIOKEHUs. O CTPYKTYPHBIX TIOAPA3/IEICHHSX, JOJDKHOCTHBIC HHCTPYKIHH pabOTHHUKOB,
PUKa3bl, PACTIOPSDKEHMS, YKa3aHusl pyKOBOJCTBA MAOY Tapamkunckast COI); 10KyMeHTBI 110
[LUIaHAPOBAHHIO, yUETY, AHAIA3Y ¥ OTYETHOCTH B 4aCTH PAOOTHI € IEPCOHATIOM.

3. Co6op, 06paboTKa U 3aMUTA EPCOHATLHBIX TaHHBIX

3.1. TTopsaoK MOTyYeHus EPCOHAIBHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHble NaHHbIE pabOTHHKA CIEAyeT IOIy4ars y HEro camoro. Ecmu
TepcoHaIbHBIE JAHHbIE PAOOTHHKA BO3MOXKHO MOJTyYHTh TOJIBKO y TpEThEH CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh YBEIOMJIEH 00 9TOM 3apaHee W OT HETo JOJDKHO OBITh TOJYYEHO NHUCBMEHHOE
cornacue. JIOJDKHOCTHOE IHIO paboToiaTeNs JIOJDKHO COOOIIUTH pabOTHHKY O LEIsX,
TIPEIIOJIAraeMbIX HCTOUYHHUKAX U CIIOCOOAX MOJIyIeHHUs EPCOHATBHBIX TAHHBIX, &

TaKKe 0 XapaKTepe MOIEKAIIHX TONYIEHHUIO [IEPCOHATBHBIX JaHHBIX 1 [IOC/ICACTBUAX OTKa3a
paboTHHMKA JaTh MECBMEHHOE COTJIACHE Ha MX IIOJTyYCHHUC.

3.1.2. PaGorojaTenr He WMeeT IpaBa Mojydarh M 00pabaThiBaTh IEPCOHATBLHbBIC HaHHBIC
paGOTHEKA O €ro pacoBOM, HAIMOHAIBHOH NPHHAUIOKHOCTH, IOIMTHYCCKUX B3IVIANAX,
peNUrHo3HBIX WiH GUIOCOPCKUX YOCKICHUAX, COCTOSHUM 310POBBA, WHTHMHOU JXKW3HU. B
cilydasx, HEOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOIIICHH, B COOTBETCTBUH CO
c1. 24 Koncruryruu Poccuiickoit @enepanui paboToAaTeb BIPaBe MOJTydaTh U oOpabaTbIBaTh
JaHHbIE O YACTHOM JKU3HU paOOTHHKA TOJHKO C €ro MUCbMEHHOTO COTIachs.

OGpaboTKa YKA3aHHBIX [IEPCOHANBHBIX JTAHHBIX PAOOTHHKOB paboToaTeneM BO3MOXKHA TOJIBKO C
WX COTJIacys MO0 0e3 MX COrJIacHs B CICIYIOMUX CIIydasX:

— TIepCOHAJbHbIE JaHHBIC SBIIAFOTCSA OOLIEAOCTYITHBIMA;

— HepcoHAJbHBIE JIAHHBIE OTHOCATCS K COCTOSHHMIO 310POBbsi pabOTHHMKA M HX obpaboTtka

HeoOXouMa IS 3allUThl €r0 XKU3HHU, 310POBbs WJIA MHBIX JKU3HEHHO BAXXHBIX UHTEPECOB 100
JKU3HU, 3J0POBbs HJIM UHBIX KU3HCHHO BAXHBIX UHTEPECOB JIPYTUX JIKIL U IIOJIy4YCHHUE COIIacusl



pa60THm<a HEBO3MOXHO;

G e — 1o TpeOOBaHMIO IMOMHOMOYHBIX TOCYJapCTBEHHBIX OpPraHoB B CIyHasiXx,
TIPEyCMOTPEHHBIX  (heiepallbHbIM  3aKOHOM. PaGoTonarens BrpaBe o00pabarbiBaTh
[IepCOHABHBIE IAHHBIE PAOOTHHKOB TOJIBKO C MX MUCBMEHHOTO COTIACHSL.

3.1.4. [TuchbMeHHOE CoTyiache pabOTHHKA Ha 00pabOTKY CBOMX IEPCOHATBHBIX NaHHBIX
JIOJKHO BKJIIOYATh B ceOs:

— (aMmwIHIO, MMs, OTYECTBO, anpec CyOBeKTa MEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOT'O
JIOKYMEHTa, YZIOCTOBEPSIIOIIEr0 €ro JIMYHOCTh, CBEJICHHS O [IaTe BbIIAUH yKa3aHHOro JIOKyMEHTa
Y BBIJIABIIIEM €r0 OpraHe;

— HauMeHOBaHHE ((paMMIIMIO, WMs, OTYECTBO) M aJpec OIeparopa, IOIyHarollero COriacue
cyOBbeKTa epcoHaIbHBIX TAHHbIX;

— 1eJib 00pabOTKU MEPCOHAIBHBIX JAHHBIX;

— mepeveHb TEPCOHAIBHBIX [AHHBIX, Ha 00paboTKy KOTOPBIX Jaercsi coriacue CyObeKra
IIEPCOHATBHBIX JTAHHBIX

— mepedeHb JeHCTBHI ¢ MEPCOHATBHBIMU JAHHBIMH, Ha COBEPLICHUE KOTOPBIX AacTCs coriacue,
o6lIIee ONMMCAHKE UCTIOIB3YEMBIX OTIEPATOPOM CIIOCOO0B 0GPAbOTKH MEPCOHANBHBIX TaHHBIX;

— CPOK, B TeUEHHE KOTOPOTO NeHCTBYET COrIache, a TAKKE MOPSIOK €ro OT3bIBA.

3.1.5.Mopma 3asBIIeHHsI O COTJIACHH pabOTHHUKA Ha 00paboTKy NEePCOHATBHBIX JIaHHBIX CM. B
npunoxennu | K Hacrosmemy [1010XeHUIO. Pa6oronarens BipaBe 00padaTeBaTh
IepcoHaTbHBIE JIaHHbIE PAOOTHUKOB TOJIBKO ¢ MX IHCHMEHHOTO COTJIACHS.

3.1.6. Cornacue paboTHUKA HE TPEOYETCsl B CIEAYIOIMX CITyqasix:

1) 06paboTka mepcoHaTbHBIX JaHHBIX OCYIIECTBIACTCS HA OCHOBAHUH TpymoBoro xozxexca PO
MM MHOTO (elepalbHOr0 3aKOHA, YCTAHABJIMBAIOIErO €€ LEeNb, YCJIOBHA IOJy4CHH
[epCOHANBHBIX JAHHBIX W KPYr CyOBEKTOB, NEPCOHATbHbIE NAHHBIC KOTOPBIX IMOJIEHKAT
06paboTKe, a TAKKe OMPEIEISIONEro MOIHOMO s paboTonaTeNs;

2)06paboTKa TMEePCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B ILEISIX HCIONHCHHS TPYAOBOTO

JIOTOBOPA;

3) 06paboTKa MEPCOHATBHBIX TAHHBIX OCYIIECTBISIETCS [l CTATHCTHYCCKUX M HHBIX HAYIHBIX
[ieJieil TIPH YCIOBHH 0053aTEBHOI0 00€3INIMBaHAS EPCOHATIBHBIX TaHHbIX;

4) 06paboTKa TMEPCOHATBHBIX JAHHBIX HEOOXOIMMA JUIS 3alIMTBI JKU3HH, 3/0POBbs MM HHBIX
’JKH3HEHHO BRKHBIX HHTEPECOB PAOOTHHUKA, €CIIH ITOJYYCHHUE €ro COracus HEBO3MOXHO.

3.2. ITopsaiok 00pabOTKH, Hepejauu i XPaHEeHHs MEPCOHATBHBIX TAHHDIX.

3.2.1. Padorurk MAOY Tapamkusuckoir COILl mpemocTaBiseT CEKpETapro o0Opa3oBaTeIbHOM
OpraHu3aliy JIOCTOBEPHBIE cBesieHus 0 cebe. Cekperaph MPOBEPsIeT A0CTOBEPHOCTH CBEJICHUH,
CcBepsisi IaHHbIE, IIPEI0CTABIEHHBIE PAOOTHUKOM, C HMEFOIIUMHCS Y pabOTHHUKA TOKYMEHTAMH.

3.2.2. B coorBeTcTBUH O cT. 86, Ti1. 14 TK PO B nensx obecriedeHust npas u cB0O0O]1 YeJIOBEKa
U rpaxkianuHa qupekrop Opranusaiyu (PaGorojarenb) U €ro MpeICTaBUTEIH IIPU obpaboTke
[1ePCOHATLHBIX JIAHHBIX PAOOTHUKA JOJDKHBI COOMOATH CIEYIOMHE o6mme TpeboBaHuMs:

3.2.2.1.06paboTKa MEPCOHAIBHBIX JAHHBIX MOXET OCYMIECTBIATHCS HCKIIOMUTENLHO B HEILIX
oGecreueHisi COOTIONEHNS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, COJCHCTBHUS
paGOTHHKAM B TPYIOYCTPOHCTBE, OOYUCHUM ¥ IPOBIKCHUH 110 ciyx0e, obecriedeH sl JINYHOM
6e30macHOCTH PAOOTHUKOB, KOHTPOJISL KONMYECTBA W KauecTsa BBINIOJIHSIEMOM paboOTBl H
obecrieyeHns COXpaHHOCTH MMYIIIECTBA.

3.2.2.2. [Ipu ompezeneHud oObeMa W COICPIKAHHUS, 00pabaTeiBacMBIX IMEPCOHATBHBIX
naHHbIX PaboTosaTens JOKEH PyKoBOACTBOBaThes KoHCTHTyIMeH Poccuiickoit Denepanuu,
TpynoBsiM KogekcoM Poccuiickoii Denepanny U HHBIMHA (enepabHBIMK 3aKOHAMH.

3.2.2.3.1]pu npUHATHU PELICHUH, 3aTPar UBAIOIIMX HHTCPECHI pabotnuKa, Paboronarenb He UMEET
npaBa OCHOBBIBAThCS HA IMEPCOHAIBHBIX JAHHBIX pabOTHHKA, TOTYYEHHBIX HCKIIOYHTEILHO B
pe3yJbTaTe MX aBTOMATH3UPOBAHHON 0OPaOOTKH MITH SJIEKTPOHHOTO TOJTYICHHL.

3.2.2.4.3auuTa IepcoHATbHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOTO HX MCIIOIL30BAHMS HITH
yTpathl obecreunBaercs PaboTojareneM 3a CueT €ro CpeACTB B IOPSAKE, yCTaHOBJICHHOM
(eaepabHBIM 3aKOHOM.



3.2.2.5, PaGOTHHKY ¥ WX NPENCTABUTENH JOJDKHBI OBITh 03HAKOMJICHBI IIOJI PACTIUCKY C

HACTOSIIIMM TOJOKEHHEM, YCTAHABJIMBAIOMMMH TOPSANOK 00pabOTKH MEPCOHALHBIX JI@HHBIX

paGOTHUKOB, a TAkKe 00 UX MpaBax U 00SI3aHHOCTAX B 3TO# 00IacTH.

3.2.2.6. Bo Bcex ciydasx 0Tka3 pabOTHHKa OT CBOKX IIPaB Ha COXPAHCHHUE U 3AIIHUTY TaWHbBI
HEJICHCTBUTEIIEH.

4. Tlepexaua u XpaHeHHe MEPCOHATBHBIX TAHHbIX

4.1. Tlpu mepenade MEPCOHAIBHBIX JAHHBIX PabOTHHKA PaGoronaresib JO/DKEH COOIIONATh
CcleyrolHe TpeOOBaHHUS.

4.1.1. He coobImarh mepcoHaNbHBIE JaHHbE PabOTHHKA TpeThell CTOpoHe Ge3 MHCHMEHHOro
corjacus pabOTHHMKA, 33 MCKIIOYEHHEM CIydaeB, Korja 9To HEOOXOMUMO B IIEJSIX
[pe TyNpexK/IeHHs yrpo3bl XKU3HH U 3/[0POBbIO PAOOTHHKA, & TAKXKE B CIydasX, yCTAHOBICHHBIX
denepanbHBIM 3aKOHOM.

4.1.2. He coobmarh nepcoHaIbHbIC NaHHbIE PabOTHMKA B KOMMEPYECKHX LEIIX 6e3 ero
HChMEHHOTO coracus. O6paboTKa MepCOHATBHAIX JAHHBIX PAOOTHUKOB B LEJISAX MPOABHKCHHA
TOBapOB, PabOT, YCIIyr HA PHIHKE ITYTEM OCYIIECTBICHHS NPAMbIX KOHTAKTOB C IIOTCHIAAILHBIM
noTpeGHUTENEM € IOMOIIBIO CPEICTB CBSI3M JIOIYCKACTCA TOJBKO C €ro IpeiBapuTEIbHOTO
corjacusi.

4.1.3. IlpexynpeanTh JIUI, HOJYYUBIINX NEPCOHAIBHBIC TAHHBIC pabOTHHKA, O TOM, YTO OTH
JaHHbBIE MOT'YT OBbITH UCIIOJIb30BAHBI JIMIIb B IEJISIX, UL KOTOPBIX OHU co00IIIeHBL, ¥ TPeOOBATh OT
YTUX JIAI] IOTBEPKIEHHUS TOT0, YTO ITO MPABUIIO COOMOeHO. JInia, Moy IHBIIME IEPCOHATBHEIC
JlaHHBIE pabOTHHKA, 00s3aHbI COOMIONATH PEXXUM CEKPETHOCTH (xoHdueHIaTbHOCTH). JlanHOE
[TosioKeHUEe He pacipoCcTpaHseTcss Ha 0OMEH MepCOHATBHBIMU JIAHHBIMH pabOTHUKOB B IIOPSIKE,
YCTaHOBICHHOM (pejiepaibHBIMU 3aKOHAMH.

4.1.4. OcymecTBISTh Mepe/iady MepCOHaTbHBIX TaHHBIX PAOOTHHKOB B Ipezeax YupexaeHus B
cooTBeTCTBUH ¢ HacTosmuM [lomoxeHneM.

4.1.5. Paspemarh JIOCTYIl K M€PCOHAIBHBIM JIAHHBIM pabOTHUKOB TOJILKO CIEIHAIBHO
YIOJTHOMOYEHHBIM JIHIAM, TIPH 9TOM yKa3aHHbIC JTHIa T0JDKHBI KMETh TIPABO MOJTyHaTh TOJIHKO TC
[epCOHANbHBIE JaHHbIe PabOTHHKA, KOTOPble HEOOXOAMMBI JUIs BBIIOIHCHHS KOHKPETHOH
(GYHKIHH.

4.1.6. He 3anparmmBath HHGOPMAILUIO O COCTOSIHUU 3/I0POBBS paboOTHHKA, 33 HCKIIFOYCHUEM TeX
CBEJICHHI, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHCHHS pabOTHUKOM TPYIOBOH
GyHKIIH.

4.1.7. TlepenaBath nepcoOHAIbHBIE JaHHbIE PAOOTHHKA MPEICTABUTEIM pabOTHUKOB B MOPSIKE,
ycraHoBneHHOM TpynoBbM KojekcoM Poccmiickoif  @ejiepanud, W OrpaHMYMBATL STy
MH(OPMAIIHIO TOIBKO TEMH IEPCOHANBHBIMU JAHHBIMU PAOOTHHUKA, KOTOPBIC HEOOXOIUMBI ISt
BBITIOJIHEHNS YKA3aHHBIMH TIPEACTABUTENSIMA MX (DYHKIIUH.

4.2. Xpanenue 1 UCTOIb30BaHKE MEPCOHATBHBIX TAHHBIX pabOTHHUKOB.

4.2.1. TlepcoHanbHble JAHHbIE PAGOTHUKOB 0OpabaThIBAIOTCSA M XPAHATCS B CEKPETApUATE.



4.2.2. TlepcoHabHbIE TaHHBIC PAOOTHUKOB MOTYT OBITH TOJIYYEHBI, IPOXOJUTH JAIBHEHIIYIO
006paboTKy U TepeaBaThCsi Ha XPaHEHHE, KaK Ha OYMaXKHBIX HOCHTEISX, TaK U B JJIEKTPOHHOM
BHJI€ — JIOKAJIBHON KOMITBIOTEPHOU CeTH 1 KoMIbloTepHO# porpamme «1C: 3apruiara 1 Kaapb.
4.3. Tlpu moJTy9eHUHU NIEPCOHATBHBIX JAHHBIX HE OT paGoTHHKA (33 HCKIIOYECHHEM CITy4aeB, ECIu
TIepCOHAIbHBIE NAHHBIE OBbUIM IMPEJIOCTABIICHBI paboToaTeNI0 Ha OCHOBAHWH (benepaybHOrO
3aKOHA WM €CJIM IIEPCOHAIbHBIC IAHHBIC SBJIAIOTCS 001IeI0CTY THBIME) paboTOIaTeNb IO HavYala
06paGOTKH TaKUX MEPCOHATBHBIX JIAHHBIX 00513aH TPEeJIOCTABHTh PAOOTHHKY CJIEAYIOILYIO
UH(POPMAIUIO:

- HauMeHoBaHHe ((haMUIHsL, UM, OTIECTBO) U aJ[pec oneparopa Wi €ro [IPE/ICTABUTEIS,

- 11631 00pabOTKH IePCOHANIBHBIX IAHHBIX U €€ MPABOBOC OCHOBAHHE;

- IIpeAIoaracMbIC T10JIK30BATEIN IEPCOHAJIBHBIX JIAHHBIX

- YCTaHOBJICHHBIC HaCTOAIIUM (DellepaﬂBHBIM 3aKOHOM IIpaBa C}’G'I:CKTa IIepPCOHAIBHBIX JJAHHBIX.

5. JloeTyn K nepcoHaJbHbIM JAHHBIM
5.1. IpaBo gocTymna K nepcoHaIbHBIM JaHHbIM pabOTHHKOB HMEIOT:
- IMPEKTOp Y UpEIKICHHS
- ceKpeTaphb;
- COTpY/IHHMKH OyXrajlTepuH;

- 3aBx03 Yupexjenus (uHpopMmamus o (aKTHIECKOM MECTe IPOKMBAHIT M KOHTaKTHBIE
TenedoHbl pAOOTHUKOB);

- COTpY/IHHKHM Ccekperapuara (uHdopmams o (aKTHUECKOM MecTe MPOXKHBAHUI ¥ KOHTAKTHbIC
teneoHbl PAOOTHUKOB);

- 3amecTrTeU qupekTopa o YBP u BP;

- penoiasarenb-opranuzaTop OBXK (cBenenus 0 BOWHCKOM yueTe);

5.2. PaOOTHUK UMEET MPABO:

5.2.1. Tlomy4arh JOCTYI K CBOMM I€PCOHAILHBIM JAHHBIM H 03HAKOMJICHHE C HHMMH, BKJIIOYast
1paBo Ha 6e3B03ME3IHOE MOJTYYEHNE KOTHH 000 3aIiCH, COIEpIKaIeil IEPCOHATBHBIC IGHHBIC
paboTHHKA.

5.2.2. Tpebopars or PaboTomareinsi yrodHEHHMs, UCKIIOUCHUS HIH UCIIPABJICHUS HEIOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHEIX, HE3AKOHHO MOJY4CHHBIX WIA HE SBISIOIUX
HeoOxomuMbIME JiIst PaboToaares st nepcoOHaNbHbIX TaHHBIX.

5.2.3. Ilonyuars ot PaGoTonaress

- CBEJCHHS O JIMIAX, KOTOPhIE MMEIOT JOCTYII K TEPCOHANBHBIM TaHHBIM HIIM KOTOPHIM MOXNCT
OBITH IIPEIOCTABIICH TaKOM TOCTYIIL;



- IIEPCUCHDb O6pa6aTbIBaeMBIX IePCOHAIBHBIX JaHHBIX U HCTOYHHUK HX TIOJIYUCHUS,
- CpOKH 06pa6OTKI/I IIEPCOHAIBHBIX JTAHHBIX, B TOM YHCJIC CPOKH UX XpaHCHUS,

- CBEJEHUY O TOM, Kakue IOPUJIUYECKHE ITOCICACTBHUA I Cy6’beKTa IIEPCOHATIBHBIX JaHHBIX
MOJKET IIOBJIEYh 3a COO0H o6pa60T1<a €ro NnepCoOHaAJIbHBIX TaHHBIX.

5.2.3. Tpebosars u3BemeHnus PaGoTomarenem BCeX JHI, KOTOPbIM paHee ObLIM COOOIIIEeHBI
HEBEpPHBIE MU HETIOJIHBIE IIEPCOHAIBHBIE JAaHHBIE, 000 BCEX IPOU3BEJICHHBIX B HUX HCKIIOYCHHUSIX,
WCITPABJICHUSIX WIIH JOIOIHEHHSX.

O6aoBaTh B YIIOJHOMOYEHHBIHA OpraH I0 3alUTe IPaB CyOheKTOB IEPCOHAIBHBIX JAHHBIX UM
B Cy1e0HOM TIOPSIIKE HEMPABOMEPHbIE JeHCTBHS Wit Oesnelictsust PaboTonarens npu obpadoTke
W 3aIIUTE €ro MEePCOHATBHBIX JaHHBIX.

5.3. KommpoBaTh ¥ J€laTh BHINMCKA IEPCOHANBHBIX JAHHBIX pPAaOOTHUKA pa3pemiacTcs
HCKITIOUMTEIBHO B CITY)KEOHBIX IIEISIX ¢ MHCBMEHHOTO pa3pelleHus HadyalbHUKa OT/IeNa KaJpoB.

5.4. Tlepenaua uHdOpMALMK TPETheH CTOPOHE BO3MOXKHA TOJBKO IPU IMHCHMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBETCTBEHHOCTH 32 HApylIeHHE HOPM, PeryTHPYIOMHX 00padoTKy H 3aIHUTY
NepPCOHAIbHBIX TAHHBIX

6.1. PaGoTHHKH Y4UpeX/IeHHs, BHHOBHBIC B HapyIICHMH HOPM, PETYJIHPYIOIIHX IOJIydEHHE,
06paboTKy ¥ 3alIMTy IEPCOHAIBHBIX JAHHBIX pPabOTHHKA, HECYT JIMCHUIUIAHAPHYIO
aIMHUHECTPATUBHYIO, TPAXIaHCKO-TIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM
¢ (hesepaIbHBIMU 3aKOHAMH.

6.2. Jlupextop YUpexIeHHUs 3a HapyLIeHHE HOPM, PEryIHPYIOIIMX IOTy4CHHE, 00paboTKy H
3aIATY TIEPCOHAIBHBIX J@HHBIX pabOOTHHKA, HECET AIMHHHCTPATUBHYIO OTBETCTBCHHOCTDH
cornacHo cT. 5.27 u 5.39 Kojexca 06 aIMHHHCTPaTHBHBIX NpaBOHapylleHHMsX Poccuiickoin
Qejeparuu, a TaKkKe BO3MEI[AaeT PaOOTHUKY Ymepd, NPUYMHCHHBIH HENPaBOMEPHBIM
MCTIONB30BaHkeM HH(OPMAITHH, COJIEPIKAIICH EPCOHATBHBIE JaHHbIE PAOOTHHKA.

COT'JIACOBAHO
[Ipgcenarensb PodCor3HOr0 KOMUTETA
Q/ E.I1. MakcumoBa




I[Ipunoxenne 1

®dopma 3asiBICHUS
0 COIJIaCuH
paboTHuKa

Ha 00pabOTKY MepCOHATBHBIX JaHHBIX
Jlupextopy

(moJDKHOCTH PabOTHUKA)

(Dammmus 1.0. paGoTHHKA

3ASBJIEHUE nHa o6paboTtky
IIEPCOHAIIBHBIX JTAHHBIX

A,

(pammitust, ©Msi, OTYECTBO)

Jlaro coriacie MyHHIMTIAIEHOMY aBTOHOMHOMY 00111€00pa30BaTeIbHOMY YUPEKICHUIO
["apamkuHCcKas cpeHsisi o01eo0pa3zoBaTeabHas KO

(HaMMEHOBaHHME OPTaHU3AIIH )

Ha aBTOMaTH3MPOBAHHYO, a TAKXKe 0e3 UCII0JIb30BAHUS CPE/ICTB aBTOMATH3alul 00paboTKy MOUX
IIEPCOHAIBHBIX JaHHbIX, @ IMCHHO — COBEPIICHUE JEHCTBHU, IPeTyCMOTPEHHBIX II. 3 4. 1 cT. 3
Denepanbroro 3akoHa ot 27.07.2006 r. Ne 152 @3 «O nepcoHaIbHBIX JaHHBIX», COAEPKALTHXCS
B HACTOSLIEM 3asiBICHHH, B IEJSIX 0OecledeHus] COONIIOICHHS TPYIOBOTO 3aKOHOJATENbCTBA U
WHBIX HOPMATHUBHBIX IIPABOBBIX aAKTOB, COICUCTBUS B TPYyJIOYCTPOWCTBE, OOYYEHMH W
MPOJABIDKEHHST IO Ciy)xOe, oOecrnedyeHuss JMYHON Oe30macHOCTH pPabOTHHUKOB, KOHTPOJIS
KOJIMYECTBA M KayeCTBa BBIMOJHSIEMOUW padOTHI M OOECIeueHUs COXPaHHOCTH HMYIIECTBA, a
UMEHHO:

1.0.1.0.

2.Jlata poxaeHus

("ancio, MecsIl, ToJ1)
3. JIOKyMEHT, yIOCTOBEPSIOIIHIA JTHYHOCTh

(HauMeHOBaHKE, HOMEP U CepHsl JOKYMEHTa,

KEM M KOTJ1a BbIJIaH)
4. Anpec perucTpaiuu 1o MecTy )KUTeIbCTBA

(TIOUTOBBINA aapec)
5. Anpec GpakTUYeCKOro MpoXKUBaHHS

(mouTOBKIH azpec HaKTHUECKOTO MPOKUBAHUS

KOHTAKTHBIH Tene(oH)
6.MHH

7. HOMep CTPpaXoBOI'O CBUACTCIILCTBA IICHCHOHHOI'O

crpaxoBanust OO OTBETCTBEHHOCTH 3a JOCTOBEPHOCTD
IIPeJICTABJICHHEIX CBEJICHHH MpeaynpexieH(a).

(Pammmust M.0. paboTHuKA) (moamucey) (nara)
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